EVERGREEN

- POINT OF SALE -

Adding a menu item for online ordering

Back end Administrator View: Front end Website view:
https://hrpos.heartland.us

Item Name: The title of

g v the item itself
**REQUIRED**
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\Item Description: Very

helpful for customers
when using Online

Ordering but optional. -

Item Photo: Heplful to aid —pp
in online ordering but
optional.

Price: This will update on the
website automatically when
Eublished from Admin Portal.
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< Kitchen Group: If you are utilizing a RedPark
adapter to have Kitchen printing enabled on
your Dinerware printer you must select a
kitchen group which contains all items set to
print to that printer. **for more information
oy ahout seting up kitchen prints please reffer to
b the Printer Template document.
Hosa Frnm =i Section: Depending on how many items you're

inputting, you may have multiple sections.

Items will be grouped on the webpage based
Wy on what section they're in. If an item is not
appearing online, make sure it is assigned to a
section. If a Section does not appear onling,
make sure it is assigned to a group {Account
Menu-> Sections -> {select which section is
not appearing)-> "group" **REQUIRED**

For Existing HRPOS customers: This checkbox is
e available on items, sections and madifiers. If you
I A e £ b ey e o are an existing customer and would like to limit
what's available online without having to create
= i oy b new sections/groups, simply uncheck these
. i D 14T A T boxes. **REQUIRED**




